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Adding a Logo to VS View Reports and Labels

• Go To ‘Start’ -> ‘All Programs’ -> ComponentOne Studio -> VSVIEW 
8.0 -> Reporting Edition -> Report Designer.

• This will open the window below, double-click vsrpt8.exe.
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Open Windows Explorer and press ‘Alt’ to 
show the menu bar
● Click ‘Tools’ -> ‘Folder Options’ -> ‘View’
● Check the button beside ‘Show hidden 

files…’ (This only needs to be done once). 
Click ‘Apply’ and then ‘OK’.

In VSReport click ‘Open’ and browse to the 
following location: 
● C:\ProgramData\JGR\MS12001\Template

s 
● Scroll until you find Label.xml  and click 

Open
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Double click the desired label and then click on the ‘Design’ icon to start 
editing that template. 
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This brings up the design window.
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• Before adding a Logo, we need to make some room for it. Click 
and drag on the border of the page to expand.

• Next, drag a box over the elements (Part Number, Serial 
number, Date) of the header to select them.

• Finally, drag the selection to the right to make some room. The 
label should look like the image below.

Drag	these
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• Click on the ‘image’ command in the toolbar.

• Navigate to the desired image, select it and press ‘Open’. Images 
must be in .jpeg format.

Drag	these



Adding a Logo to VS View Reports and Labels

www.jgroptics.com

Drag	these

Draw the image to the correct size. Since the images cannot be 
resized, they must be the correct size prior to adding them to the 
label. As reference, the Logo in the image below is 80 x 80.
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• Finally, save the new label into the same folder as the original 
template. (File -> Save As)

• The new label template is now ready to use.


